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Code of Conduct

The following Code of Conduct forms the basis for a respectful and constructive cooperation
between partners who strive for cooperation within my network - regardless of the legal 
form chosen. The template is not final, but must always be adapted to the circumstances
and particularities of the individual case.
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Preambel

A respectful and cooperative cooperation as well as the conscious assumption of
social responsibility form basis for a long-term success of the company. In particular
in case of corporate cooperation, regardless of legal form chosen, progress largely
depends on whether partners share common values, demonstrate legal compliance
in their companies and create an open atmosphere so that even difficult issues can be
addressed and existing risks can be minimized. It should not be forgotten that
personal integrity and confident judgment cannot be replaced. In order to meet
increased social responsibility, everyone must adhere to the applicable regulations
and assume personal responsibility for compliance in their own working
environment. The continuity and constant further development of every cooperation
largely depend on our shared commitment to social responsibility and our reputation
as a trustworthy business partner. This code summarizes the essential principles and
basic rules for our own actions and for behavior towards business partners, customers
and public. The code offers all users an orientation framework on such topics as
compliance, fairness & equal treatment, sustainability, privacy and much more.
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Human and Employment Rights

We respect internationally recognized human rights, dignity and personal rights and
support their observance. We strictly reject all forms of forced and child labor. We
respect the right to freedom of association and collective bargaining within the
framework of applicable regulations. We are committed to fair working conditions, 
including remuneration, working hours and privacy.
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Equal Treatment and Nondiscrimination

In our cooperation we live a culture of equal opportunities, mutual trust and mutual 
respect. We promote equal opportunities, tolerance and dignified, polite and honest 
dealings with each other, and we prevent all forms of discrimination. We treat all 
humans equally, regardless of gender, age, skin color, culture, ethnic origin, sexual 
identity, disability, religion or belief.
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Health and Safety

We ensure a healthy and risk-free working environment. Occupational safety and
health protection, as an integral part of all operational processes, flow into the
technical, economic and social considerations of each partner right from the start -
already in the planning phase. The high security requirements of our cooperation are
also taken into account when subcontracting and looking for suitable partners.
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Sustainable Environment and Climate Protection

Sustainable environmental and climate protection and resource efficiency are among
our most important goals. When developing new products and services as well as
supporting existing customers, we make sure that all environmental and climate
impacts are kept as low as possible and that we make a positive contribution to
environmental and climate protection.
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Fair Competition

Our cooperations stand for competence, innovative strength, customer orientation
and motivated, responsible people. This is basis for sustainable economic success of
our cooperation in global competition. Corruption, antitrust and antitrust violations
threaten this success – and will not be tolerated. Every person involved in each
cooperation partner is requested to actively participate in the implementation of the
compliance program in their area of responsibility. Violations are not tolerated by any
cooperation partner and lead to sanctions against the persons concerned.
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Prevention of conflicting interests

We only make business decisions in best interests of cooperation. Conflicts of interest
with other economic or other activities of cooperation partners, their relatives or
other related persons as well as with private interests of individuals should be
avoided from the start. If they do occur, they must be disclosed and resolved in 
accordance with applicable law.
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Privacy and Information Security

Protection of personal data in general, but especially data of employees, partners, 
customers and suppliers, has a very high value for us. Basically, we only collect and
process personal data if this is absolutely necessary for fulfillment of respective task or
if it was legally ordered. And even then we pay attention to data security, 
transparency and data minimization. Otherwise, we only process personal data after 
obtaining data subject‘s consent, which always corresponds to regulations and
principles set out in European General Data Protection Regulation (GDPR). 
Cooperation partners ensure that personal data that are exchanged within
cooperation always have separate consent from data subject. Each cooperation
partner ensures that legally required level of data protection in his company is
observed.
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Confidential Corporate Information

We take necessary steps to appropriately protect confidential information and
business documents from being accessed and viewed by persons and other third
parties not directly involved in the specific business transaction. Persons who have
information that is not generally known or easily accessible must not pass on this
information or make it public in any other way.
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Corporate Property Protection

We use property and resources of every company and entire cooperation properly
and carefully and protect it against loss, theft or misuse. Iintellectual property of our
cooperation represents a competitive advantage and therefore an asset worth
protecting that we defend against any unauthorized access by third parties. We
generally use tangible and intangible property for business purposes of cooperation
and companies involved, unless private use was permitted. We also commit ourselves
to principle of economy and therefore an appropriate ratio of costs to type and scope
of event for business trips and other corporate or cooperation-related expenses.
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Appearance and Communications in Public

We respect right to freedom of expression and protection of personal rights and
privacy. At the same time, we are all aware that private statements can also be made
in connection with business activity and activity within the framework of
cooperation. For this reason, our cooperation partners pay attention to reputation
and reputation of their company and entire cooperation when appearing in public, 
especially to media.
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Reporting

Reliability, honesty, credibility and integrity are part of our shared values. 
Accordingly, we conduct open and truthful reporting and communication on 
business processes of each individual company and entire cooperation with
customers, business partners, general public and governmental authorities. Every 
person makes sure that his internal and external reports, information and
notifications are complete and correct and that they comply with applicable law
and internal requirements of respective cooperation partner.
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Donations

Each cooperation partner sees itself as an active member of society and therefore
engages in different ways. Among other things, donations and other forms of social
engagement are provided. We do not make any financial contributions to political
parties, party-like organizations, to mandate holders or candidates for political office
in Germany or abroad.
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Money Laundering Prevention

Our cooperation adheres to money laundering law. No cooperation partner
participates in money laundering activities. Every person at each cooperation partner
is asked to have unusual financial transactions, in particular including cash which
can give rise to suspicions of money laundering, checked by the responsible finance
or legal department.
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According to Law

We understand compliance with national and international laws and internal 
regulations as an essential basic principle of economically responsible action. We
always comply with applicable legal prohibitions and obligations, even if they involve
short-term economic disadvantages or difficulties for cooperation, individual 
companies or individuals.
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Summary

We encourage active and open communication of this code of conduct and
underlying values, rules and standards with all cooperation partners. Each
cooperation partner ensures implementation of code in their own company. 
Managers must be measured against this code because of their role model function. 
They ensure that everyone knows, understands and applies Code of Conduct and is
first point of contact for questions regarding understanding or interpretation of
individual regulations. We stand for a trusting and good cooperation across
companies, which is shown in an open exchange of information, in honest dealings
and in mutual support. We understand regulations as an essential basic principle of
economically responsible action. We always comply with applicable legal 
prohibitions and obligations, even if they involve short-term economic disadvantages
or difficulties for the cooperation, individual companies or individuals.
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